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EXHIBITING ARTWORK IN THE RESTON COMMUNITY CENTER

HUNTERS WOODS

2310 Colts Neck Road, Reston, Virginia 20191

703-476-4500

The Reston Community Center is pleased to provide a location for local visual artists to display their work.  Space for hanging works of art in the Hunters Woods facility was first made available to Reston artists in 1986.  Since that time, local visual artists have been able to present their work for a month at a time to the diverse community of people that live and work in and around Reston.  The Center supports artists who are exhibiting their work and helps them present their exhibits in the best possible manner.
Selecting Artists for Monthly Displays
Since the 1999 opening of the Jo Ann Rose Gallery in the Lake Anne Village Center, where priority is given to artists who reside or work within Reston’s Tax District 5, exhibit space in the Hunters Woods facility has been available not only to artists living in Reston, but to those in the surrounding communities as well.  For instance, artists from Herndon, Vienna, Fairfax, Oakton, Chantilly, Sterling, Great Falls and McLean are welcome to submit applications.
When submitting the attached Artist Application, please include one or two photos or a website where your work can be viewed.  Applications are filed and handled in the order in which they are received. Artists who have submitted applications will be contacted when Gallery space is available, but they should also feel free to contact the Exhibit Coordinator at any time for an update of their status.  
The Hunters Woods hallway exhibit area is available for individual exhibits nine months of the year.  Contact the Exhibit Coordinator for information about RCC sponsored events, including “Young at Art,” an exhibit for artists 55 and older in April, and a Reston Community Center darkroom photographic exhibition in March.  
Nature of Exhibitions 

Since the Reston Community Center is a public facility utilized by all members of our community, the nature of daily activities requires some discretion in the type of work displayed.  Work that is sexually explicit (work that is representational or realistic in depiction of human genitals will be considered sexually explicit by the RCC), or is graphically violent will not be considered appropriate to the space.  If artwork that does not meet these guidelines is hung, the Reston Community Center reserves the right to remove the work and store it until the artist can be contacted.  Center staff and artists work together to create an atmosphere that is sensitive to the multi-use nature of the facility. 
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Hours of Operation

The Hunters Woods facility is open from 9:00 a.m. – 9:00 p.m., Monday through Saturday, and 9:00 a.m. – 8:00 p.m. on Sundays.  On Fridays and Saturdays the hours may extend to midnight if there are rentals.  The Center may be closed or hours may be reduced on major holidays.  
Exhibit Coordinator

The Exhibit Coordinator is responsible for scheduling exhibits, receiving Applications, and acts as a liaison between artists and the Reston Community Center.  (See Page 5)
Hanging Fee and Sale of Works

RCC does not charge hanging fees for Hunters Woods exhibits.  Although Customer Service Representatives at the Front Information Desk will keep materials provided by each artist on file during the month of the exhibit and will answer general questions, questions about sales will be referred directly to the artist. Artists are responsible for handling all sales.  If a work is sold, it may be removed by the artist and replaced with another work.  However, for security reasons, whenever a work is taken down, even for a short period of time, sign out at the Front Information Desk both when the piece is taken down and when it (or a replacement work) is returned.  A Photo ID may be requested.
Liability

The Reston Community Center will not accept responsibility for damaged or stolen artwork.  Staff will take all possible care to safeguard the exhibits, but artists should be mindful that this is a public space.  Artists hang at their own risk and must sign a liability waiver (Exhibitor’s Release Form is attached).
Labeling and List of Works 

The following information should be placed on a sturdy, small, attractive label at the lower right hand corner of each work:

Title of Piece



Name of Artist



Medium (Watercolor, Oil, Photography, etc.)


Price or NFS (Not for Sale)



Contact Information – Phone and/or Email

Do not use any adhesive that will mar the walls.  HandiTak (can be purchased at Office Depot) or similar material should be used.  Contact Exhibit Coordinator if you are not sure.
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If you are producing a list of works for your exhibit, give it to a Customer Service Representative working at the Front Desk.  Since it is difficult to keep copies of a list or a show brochure from being inadvertently discarded, having price and contact information on the labels is preferred.  It is a good idea to hang a framed information page with the show that includes important elements like the show name or theme, reception date, if any, and biographical information.  Some artists put business cards or postcards in a small easel placed on one of the tables in the hallway.  Do not attach business card holders to the wall.
Installation

The Reston Community Center has an installed hanging rail system with movable, suspended hangers.  Depending on the size, 20 – 50 works can be hung either singly or two or three pieces on one heavy wire.  This system requires that your works have a secured hanging wire on the back.  Clip frames with pressure holders are not suitable.  Ladders will be provided when requested at the Front Desk.  It is suggested that you visit the Reston Community Center to become familiar with the hanging system and to determine how many works to include before hanging your exhibit.  It is also a good idea to check the activities being held in the Community Room on the hanging and take-down days to avoid conflicts with a large function.  
RCC Website and Publicity
Provide a .jpg image and brief description of your exhibit by the 15th of the month prior to your exhibit to the Exhibit Coordinator.  Exhibit, reception and other pertinent information will be posted on the RCC website, www.restoncommunitycenter.com.   If you are publicizing your exhibit with local media, check with each one for deadlines.  Local media include:  The Reston Connection, Fairfax Times, Reston Patch www.reston.patch.com, and Elan magazine www.elanmagazine.com.  Submissions to Elan are due by the 5th of month prior to your exhibit.  
Reception

  There are several room options for holding a reception.  The Community Room is the best choice since it is close to the art, but it is also the most expensive option. There is a rental charge of $50 per hour for people who live or work in Tax District 5 (resident), which includes most of Reston, and a $150 charge per hour for those who do not either live or work in the tax district (non-resident).  Room 5, a small room which holds 15 people, or Rooms 1and 2, together making a medium room which holds 50 people, also work for artist receptions.  The resident charge for a small room is $6 per hour and the non-resident charge is $18 per hour, and $12 (R)/$36 (NR) for a medium room.  

Contact the Exhibit Coordinator or Facility Booking Manager to discuss options.  If a reception is desired in any of the above spaces, a Rental Request Form must be filed with the Facility Booking Manager.  This form is available at the Front Desks of both centers, the Exhibit Coordinator can mail it to you, or it can be downloaded from our website www.restoncommunitycenter.com.  The Booking Manager will send a rental agreement to you after processing your Request.  This agreement must be signed and returned with payment for rental of the desired space.
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Summary of Artist Responsibilities

As Soon As Possible After
If a reception is desired, file a Rental Request

Exhibit is Scheduled
Form. When Rental Agreement is received from the Facility Booking Manager,






Sign and return it with payment.

1-2 Months Before Exhibit
Check calendar for hanging and take down dates.

Write press release for distribution to local media.  Prepare a List of works and/or framed information page if desired.

By the 15th of Month Prior
Send information for RCC Website to Exhibit Coordinator; Include .jpg of one or two images.





Contact Exhibit Coordinator to determine whether there  






Is a large function in the Community Room that must be 






Considered when determining hanging and take-down 






Times.

Day of Installation
Transport, place, label and hang show. Request ladders and extra hooks at the front desk.  Give copies of


Your list of works to the front desk person (optional).  

During Exhibit
Check exhibit occasionally.  If a problem arises with the


Take-down day, contact Exhibit Coordinator.

Last Day of Exhibit
Remove all work and collect list (if any) at the front desk.

Page 5
Contact Information

For Hunters Woods Exhibits

At the Reston Community Center
For Questions
Gloria Morrow, Exhibit Coordinator

About Exhibits:
Reston Community Center Lake Anne


1609-A Washington Plaza


Reston, Virginia 20190


703-476-4500 X 3012 (Arts Education Office/Voice Mail)


                        X 3000 (Lake Anne Center)


Gloria.Morrow@fairfaxcounty.gov

Cheri Danaher, Arts Education Director


Reston Community Center at Lake Anne


1609-A Washington Plaza


Reston, Virginia 20190


703-476-4500 X 6175


Cheri.Danaher@fairfaxcounty.gov
For Questions
Bebe Nguyen

About Publicity:
Director of Communications


Reston Community Center


2310 Colts Neck Road


Reston, Virginia 20191


703-476-4500 X 6145


Bebe.Nguyen@fairfaxcounty.gov
For Questions
Brian Gannon, Facility Booking Manager

About Reception:
Reston Community Center


2310 Colts Neck Road


Reston, Virginia 20191


703-476-4500 X 6143


Brian.Gannon@fairfaxcounty.gov


ARTIST APPLICATION
Reston Community Center Hunters Woods

2310 Colts Neck Road, Reston, Virginia 20191

Name______________________________________ Date_______________________

Organization (if applicable)_________________________________________________

Address________________________________________________________________

City_________________________________________State________Zip____________

Email__________________________________________________________________

Website________________________________________________________________

Phone (Home)_______________________Phone (Cell)__________________________

Theme or Title of Exhibit___________________________________________________

Medium(s)______________________________________________________________

Style (Please check all that apply):   

  Realism ______        Abstraction_______

Fantasy______    Impressionism______    Other________________________________

Typical Sizes____________________________________________________________

Comments______________________________________________________________

_______________________________________________________________________
Please Return Form To: 
Gloria Morrow, Exhibit Coordinator


Reston Community Center Lake Anne


1609-A Washington Plaza


Reston, Virginia 20190

Questions:
703-476-4500 X 3012 (Arts Education Office/Voice Mail)




X 3000 (Lake Anne Center)

Please keep a copy of this form

DON’T FORGET TO SIGN EXHIBITOR’S RELEASE FORM
EXHIBITOR’S RELEASE FORM

Reston Community Center Hunters Woods

2310 Colts Neck Road, Reston, Virginia 20191


I, the undersigned, have seen the area where my works are to be displayed and I am

Informed about the precautions that the Reston Community Center will take in order to

Safeguard my property.

               I understand that, in spite of these precautions, it is possible for theft of, and/or 

Damage to, my property to occur, and in such event, I agree to indemnify and hold 

Harmless the Reston Community Center, its Board, officers, employees and agents,

And the County of Fairfax, its Board of Supervisors, officers, employees and agents.

Please initial:

__________I understand that I am responsible for hanging and labeling my artwork.

__________I understand that sales of my artwork are not handled through the

                    Reston Community Center.

__________I understand that my works may not be sexually explicit or graphically

                    violent because of the multi-use nature of the Community Center.

__________I agree to allow images of my work to be used on the RCC website or for 



      exhibit-related publicity.
_______________________________________________          __________________
                               Exhibitor’s Signature




      Date



Please keep a copy of this form

County of Fairfax, Virginia





To protect and enrich the quality of life for the people, neighborhoods and diverse communities of Fairfax County
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